Find Instructor’'s Employee ID
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Important Note

It is extremely important to find the instructor’s System
or Student ID using the Instructor Schedule search; it
is a double check to make sure you are looking for the
right person. There are many names that are similar in

t he MCCC®DasaBas& First check to make sure
the person is teaching the correct courses; then using
the unique Instructor’s System or Student ID, you can
qgui ckly
External System ID.

View Instructor Schedule
1. Select Curriculum Management.

d Curriculum Management

Define Course Catalog and Schedule of Classes, manage attendance and grading.

[‘. “] Course Catalog \ —'/':’/’ Schedule of Classes 7] Combined Sections
L~ Maintain course catalog J Maintain schedule of classes L Create combined section IDs and
information. information. identify classes to be combined.

Course Catalog

=] Maintain Schedule of Classes
Instructor/Advisor Information
aintain Dynamic Dates.

] Class Roster <
View and print class rosters. L
=] Class Section Dynamic Dates ] Class Roster

=) Dynamic Class Dates Table 2

] Class Search ] dentify Combined Sections
“] Dynamic Dates L/

TMaintain Instructor and advisor
information.

=] Instructor Schedule
= Instructor Term W
= Instructor/A:

2. Select Instructor/Advisor Information.
3. Select Instructor Schedule.

Instructor Schedule
Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value
Term: | begins with v [[4086 Vel Q

i0: [ begins with v | Q
v [Witliams |

Last Name:| begins

6 First Name:i begins with v Stephen]

Search Clear | pasic Search B Save Search Criteria

4. Use the S to the right of Term: to select the
semester. [eg, 4086, Fall 2008]

5. Enter the Last Name and First Name of the
instructor. [eg, Williams, Stephen]

6. Select Search
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fi nd Empleyee IDusiggthe uct or ’

Instructor Schedule

Stephen Williams.
Term: 4086 Fall 2008

< Class T StaiTme EndTime MestngDavs Room

35785 BIO 201 0011 LEC Humanansfoy 8. S30AM  945AM Tuh GOND  GCND 124
Physiology |

5787 BIO 201 0012 LAB Laboratoryfor BI0201  11:30AM  220PM  Tu GOND  GOND 121

788 BIO 201 0013 LAB Laboratory for BIO201 ~ 11:30AM  220PM  Th GOND  GCND 121

3982 BIO 201 0023 LEC Humannstomy S 7AOPM  B30PM MW GCND  GCND 124
Physiology |

35083 BIO 201 0024 LAB Laboratory for BIO201 545PM 700PM MW GOND  GOND 121

35797  BIO 202 0005 LEC HumarAnslomy & 10:00AM  11:15AM MW GCND  GCND 124
Physiology Il

35708 BIO 202 0006 LAB Laboratory for BI0202 1130 220PM M GOND  GCND 121

35798 BIO 202 0007 LAB Laboratory for BIO202  11:30AM _ 220PM W GOND  GOND 121

QReturn to Search | (] Notify

http://www.gc.maricopa/edu/ted/11716.htm

A. The I nstructor
30011222. You can use this ID to find the
Employee ID.

7. Select Campus Community.

b Campus Community

Maintain bio/demo information about people and organizations, maintain 3C information.
7] Personal Information <= 8 7] Senvice indicators
L Enter personal data, health, and " Grant or limit an individual's access to services at your institution.

information F=] Active Service Indicators
=] Locate Student Record

= Searchilatch

= Add/Update 3 Person

3 Biographical

7 identification < Q i
8. Select Personal Information.

9. Select Identification.

Main Menu = Campus Community > Personal Information >

f Identification

Create, change, or delete information that identifies a person.

External System 1D =10

Track a person's IDs from externa: systems.

10. Click on External System ID.

External System ID
Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

ID: begins with '+ || 30011222

+—11

Campus ID:| begins with » ||

National ID: | begins with

|
Last Name:| begins with + ||
First Name:| begins with |
[include History

Search

Clear | Basic Search Save Search Criteria
12

11. ID: enter the ID, e.g., 30011222, the System or

Student ID for Stephen Williams.
12. Click on e
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External System ID 13

Stephen Williams 300112222

External System Find | View Al First 4] 4 or5 B Last

External System: GCC UID
External System Details

Effective Date External System ID
08/01/1999 02000012345

N it o5 O e
for this Instructor.

- there are five System IDs

13. Click on View All.

External System ID

Stephen Williams 30011222

External System: GCC UID

External System Details

Effective Date External System 1D
0810111999 02000012345

External System: GCC sID

External System Details

Effective Date External System 1D
080111999 14422333

External System: RSC UID

External System Details

Effective Date External System 1D
011511996 060000012345

External System: RSC SID

External System Details

Effective Date External System ID
0111511996 14422333

—p— c

External System Details

Effective Daie External System ID
01/011901 10101234 g D

C. Scroll down until you find the External System:
Human Resources

D. The External System ID under Human Resources
is the Employee ID, 10101234.
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