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Important Note 
It is extremely important to find the instructor’s System 
or Student ID  using the Instructor Schedule search; it 
is a double check to make sure you are looking for the 
right person. There are many names that are similar in 
the MCCD’s  SIS Data Base.  First check to make sure 
the person is teaching the correct courses; then using 
the unique  Instructor’s System or Student ID, you can 
quickly find that instructor’s Employee ID using the  
External  System ID.   

 

View Instructor Schedule 
1.  Select Curriculum Management. 

 

 
 

2. Select Instructor/Advisor Information. 
3. Select Instructor Schedule. 

 

 
 

4. Use the   to the right of Term: to select the 
semester. [eg, 4086, Fall 2008] 

5. Enter the Last Name and First Name of the 
instructor. [eg, Williams, Stephen] 

6. Select   

 

 

 
 

A.  The Instructor’s System ID or Student ID is 
30011222.   You can use this ID to find the 
Employee ID. 

7. Select Campus Community. 

 

 
8. Select Personal Information. 
9. Select Identification. 

 

 
 

10. Click on External System ID. 

 

 
 

11. ID:  enter the ID, e.g., 30011222, the System or 
Student ID for Stephen Williams. 

12. Click on . 
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B.   - there are five System IDs 
for this Instructor. 

 
13. Click on View All. 

 

 
 

C.  Scroll down until you find the External System: 
Human Resources 

D. The External System ID under Human Resources 
is the Employee ID, 10101234. 

 
 


